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Application for Employment

Welcome to Homewood Retirement Centers. You have found a great place to pursue your professional career. You are invited to complete and submit an application for employment. Please complete all areas of the application in full even when attaching a resume. If you should need assistance completing this application, please notify the receptionist.

	Homewood’s Mission is to:

        ( To provide compassionate, professional, and caring services;

                                                      and

             ( To enhance the quality of life for residents, clients and co-workers.




	

	Date


	Name
	
	
	

	
	Last
	First
	Middle 


	Address
	
	
	
	

	
	Street/PO Box
	City
	State
	Zip


	Telephone Number
	
	Alternate Number
	

	If no phone, how may we contact you?
	

	May we call you at work?
	
	Yes
	
	No
	Telephone Number
	

	E-mail address
	


	Have you ever been employed by Homewood before?
	
	Yes
	
	No

	If yes, please give approximate date (Mo/Yr) and Facility:
	


	If you have been employed with a different last name please indicate the name:
	

	Have you ever submitted an application with Homewood before?
	
	Yes
	
	No

	If yes, please give approximate date (Mo/Yr) and Facility:
	


	How were you referred to Homewood and/or by whom?
	

	


	Are any of your relatives currently employed by Homewood? If yes, name and facility:
	

	


	Are you legally qualified to work in the United States?
	
	Yes
	
	No


(Proof of citizenship or immigration status will be required upon employment.)

	Are you under 18 years of age?
	
	Yes
	
	No
	


(If under 18 years of age, a work permit is required.)

	Have you ever been discharged or asked to resign from any employment?
	
	Yes
	
	No

	If yes, please explain:
	

	

	Have you been convicted of an offense which involved abusing, neglecting or mistreating individuals, or

	convicted of a felony?
	
	Yes
	
	No


(Conviction will not necessarily disqualify an applicant from employment)

	Position applying for:
	
	
	
	Full Time
	
	Part Time
	
	Either

	Shift preference:
	
	Days
	
	Evenings
	
	Nights
	
	Any


	Homewood Facility applying for:
	
	Williamsport
	
	Hanover
	
	Martinsburg

	
	Frederick
	
	Corporate Center
	
	Spring House
	
	


	When would you be available to begin work if employed?
	


Employment History

Begin with your most recent employment and continue with all past employment

(Attach additional paper if necessary).

	Date of

Employment
	Employer, Address, and

Telephone Number
	Supervisor Name and Title
	Position
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Have you ever received a disciplinary action from a former employer?
	
	Yes
	
	No

	If yes, please explain:
	


Education and Training

	Highest grade completed in high school:
	
	Diploma/GED:
	
	Yes
	
	No

	Highest grade completed in post high school:
	
	
	
	
	
	

	Degree(s)/certifications(s) obtained:
	

	

	Professional License/Registration Number (List type, number, state and expiration date):
	

	


	List any other experience, skills or qualifications which you believe should be considered in evaluating

	your qualifications for employment:
	

	

	


Personal or Business References

Give references of people who know you. We will assume we have your permission to contact these people unless you indicate otherwise.

	Name (No relatives)
	Address
	Telephone Number
	Occupation
	How long have you known this person

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Policy of Non-Discrimination

Homewood maintains a policy of non-discrimination for all co-workers and applicants in every facet of Homewood’s operations. In compliance with federal and state laws, Homewood provides equal opportunities at all levels of employment without unlawful discrimination on the basis of race, color, gender, age, religious creed, marital status, citizenship, national origin, status as a qualified disabled individual, veteran status or any other impermissible factor in accordance with applicable law. Homewood's commitment of non-discrimination governs throughout every aspect of the employment relationship, including recruitment, selection, placement, training, compensation, promotion, transfer, layoff, recall and termination. 

Please Read Carefully and Sign

I certify that the information given on this application is true and complete to the best of my knowledge. I understand that any omission, misrepresentation or false statements will be considered sufficient cause for rejection of the application or cause for termination of employment if later employed. I authorize and consent to the release of reference information from persons, employers, and/or schools contacted by Homewood including investigation of all statements obtained during the interview process in arriving at an employment decision. I release from all liability or responsibility all persons or organizations supplying such information. Any employment offer will be contingent on successful completion of a criminal background check, drug test, physical and a TB test prior to the first day of work. Failure to submit to the physical will result in denial of employment. I agree to comply with Homewood’s rules, regulations and policies, and acknowledge that these rules, regulations and policies may be changed, interpreted, withdrawn, or supplemented at any time and without prior notice to me. I certify that I have not been excluded from, or sanctioned by the federal government health care benefits program including but not limited to Medicare or the Medicaid Programs. I understand that no provision of the application, interview(s) and/or other Homewood policies are intended to create an employment contract between Homewood and myself for either employment or the providing of any benefit. 

If employed, I understand that my employment will be at will and either Homewood or I may terminate the employment relationship at any time with or without notice or cause. I understand that this application and any other documents which I may receive are not contracts of employment and that no representative of Homewood other than the President/CEO or Vice President of Human Resources has the authority to enter into any agreement for employment for any specified period of time.

By signing this form, I authorize Homewood, now and if employed, at anytime during my employment, to obtain or cause to be obtained a consumer report, as defined by the Fair Credit Reporting Act, to investigate possible theft of resident, co-worker, or Homewood's property; my driving record if I drive for Homewood as part of my duties; or any act of misconduct.  I understand I have the right to receive a summary of my rights under the Fair Credit Reporting Act.

I also understand that my employment is contingent on successful reference checks, criminal background checks and verification of licensure/certification where applicable.

Please let the person interviewing know if you have not lived within the state the facility resides in for the past two years. This allows Homewood to determine which background checks are needed.

	Applicant Signature
	
	Date
	


-------------------------------------------------------------------------------------------------------------------------------------------------------

Employer Use

	Interview Date
	
	Recommended for Employment
	
	Yes
	
	No

	Start Date
	
	Position
	
	Status
	

	Salary
	
	Department
	
	Shift
	

	Referral Incentive
	
	Yes
	
	No
	Name of source
	


	
	
	

	Authorization
	
	Date
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